
Post 16 Bursary Application

How to apply successfully!



Am I eligible for the Post-16 Bursary?

I am a carer / in care / care leaver / I receive benefits

My family is on a low income / receive benefits



Year 12/13 - New Bursary Applications (Renewing 
Bursary on slide 12)

Before making an application, please 

ensure you have read the Thomas Tallis 

School Bursary Policy which can be found 

by clicking here.

https://thomastallis-my.sharepoint.com/:b:/g/personal/mwood_thomastallis_org_uk/EXp5wZXc6x9IkAqaup5AoJsBHJ6bYnG4lsSxjpRqS4TBWw?e=EwfAW5


Myth busting!!!

1. Each student has an individual pot of 

money to spend

2. I will automatically get £900 to spend

3. I will be awarded the same as all of my 

friends

4. I can order whatever I want e.g. iphone, 

apple watch...



Stages of your application

Once you have set up your account, you will 
need to select your Bursary form and then fill 
in each of the Steps, 1-8

Before you begin, ensure you have the 
following:

❑Free School Meals award letter from your 
home Borough

❑Evidence of income for all the adults in your 
house. Wage slips covering the past 3 
months.

❑Evidence of any benefits e.g. Universal 
Credit, Tax Credits, PIP full award letter



Examples of evidence



Common errors and how to avoid them

Step 4 - Bursary

Discretionary Bursary for ALL students 
except those in Care, Care Leavers or those 
in receipt of Benefits in their own name e.g. 
PIP.

If you live in Greenwich Borough and do not 
have a letter confirming that you receive 
Free School Meals, then you can request a 
letter by emailing 
pandsbenefits@royalgreenwich.gov.uk

If you do not live in Greenwich, you need to 
contact your home Borough Benefits 
Department.

mailto:pandsbenefits@royalgreenwich.gov.uk


Common errors and how to avoid them

Step 5 – Household information

You must tick ALL the circumstances that apply 
to your family setting – if you are unsure, 
please speak to your parents/carers.

If you stated that you are in receipt of Free 
School Meals in Step 4, please answer ‘No’ to 
all the employment-based questions for the 
adults you live with.

You MUST give the employment details for the 
adults you live with.  Please discuss this with 
them, as this is one of the parts of the form 
that many students complete incorrectly, which 
in turn delays the outcome of the application 
the most.



Awarding the Bursary

Once you submit your application, I will assess it and double check that all of your evidence is suitable 
and that you meet the requirements for the Bursary to be awarded.  

1

2
You will receive notification to your email address which will tell you whether your Bursary has been 
awarded, declined or if you need to submit more evidence. 

3
If your Bursary is awarded you will then see the ‘My Requests’ tab on your profile when you next log in.  
For guidance on how to successfully submit a request, see the next slide.



Making Requests

Request Type – Always 
‘Purchase’ – We do not 
offer reimbursements so 
please do not purchase 
items using your own 
money.

Reason should include any 
specifics e.g. Blue colour, 
256GB, A4 size etc.

Requests will only be 
processed with a working 
web link and price 
included.



Here's the link to start/continue your application 

To start a new application please visit: 

https://tallispost16bursary.applicaa.com/1 

Click ‘Create new account’ and set up your account using the email address 

you access the most.

https://tallispost16bursary.applicaa.com/1


Renewing your Bursary – Year 13

You MUST renew your Bursary to enable you to make new requests this year.  Your Bursary fund re-sets 
and any unspent funds from last year are not added. 

If you are already in receipt of a 
Bursary then you need to log in 
to your existing account here 
and you will see on your 
dashboard a ‘Renew 
Application’ button.  Please 
select this to continue.

https://tallispost16bursary.applicaa.com/00000000-03e8-70e4-a5b5-d864dcee5990?skip_modal=true&session_timeout=true


Renewing your Bursary – Step by step

A new window will open for you to ‘Review 
your previous Financial Status Information’.  

Please select ‘Review Policy’.



Renewing your Bursary – Step by step

Then select the Thomas Tallis Bursary 
Policy – this will open a new window 
and you must ensure you read the 
document before closing 

When you close the Bursary Policy 
document you will be re-directed to 
the previous field, where you will need 
to confirm that you have read and 
agree to the Policy and then submit.



Renewing your Bursary – Step by step

Once submitted you need to fully 
review the financial information. 

If the information is correct and there 
have been no changes to household 
income since you applied last year, 
then select ‘There are no changes.’

If there have been changes then please 
select ‘My financial info has changed’.



Renewing your Bursary – Step by step

If there are no changes, you will be 
asked to provide a signature to 
confirm this.  You can draw, type or 
upload an image of your signature.

Then select Accept & Sign to 
complete the renewal process.



Renewing your Bursary – Step by step

If changes do need to be made to your 
financial information, the following pop 
up will appear:

Once you click confirm, it will show on 
your dashboard as ‘Not Started’

You will then be directed to start a new 
form, where you can add all of your 
updated information and evidence.  
Financial evidence should be for the Tax 
Year ending 6 May



Application Timeline 

bursary@thomastallis.org.uk

APPLY

Complete application and 
email 
bursary@thomastallis.org.uk 

to notify the tea, that your 
application is complete

PROCESSING

Your application will be 
reviewed and you will either 
be notified that you have 

been awarded the Bursary or 
that we require you to 
submit more 
evidence/information to 
support your claim

POST AWARD

You can begin to make 
requests through your online 
account

REQUESTS

You will be notified when 
these have arrived, and you 
should collect them from the 

sixth form admin office

mailto:bursary@thomastallis.org.uk


More questions about Bursary?

Email bursary@thomastallis.org.uk 
Arrow pointing 
right with a link 
to the 
PowerPoint team
blog. Select the 
image to visit the

Arrow pointing 
right with a link 
to free 
PowerPoint 
training. Select 
the image to 

See Mary Wood – Bursary Officer, in the Sixth Form Admin Office 1-619B

mailto:bursary@thomastallis.org.uk
http://go.microsoft.com/fwlink/?LinkId=617172
http://go.microsoft.com/fwlink/?LinkId=623327
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