Post 16 Bursary Application

How to apply successfully!




Am | eligible for the Post-16 Bursary?

My family is on a low income / receive benefits

| am a carer / in care / care leaver / | receive benefits



Year 12/13 - New Bursary Applications (Renewing
Bursary on slide 12)

Thomas Tallis School

Before making an application, please

Bursary 16 to 19 Applications

ensure you have read the Thomas Tallis

Welcome to the Bursary Application system

All students are welcome to apply for a bursary; we will be
in touch following a completed application to let you
know the outcome.

School Bursary Policy which can be found

by clicking here.


https://thomastallis-my.sharepoint.com/:b:/g/personal/mwood_thomastallis_org_uk/EXp5wZXc6x9IkAqaup5AoJsBHJ6bYnG4lsSxjpRqS4TBWw?e=EwfAW5

Myth busting!!!

1. Each student has an individual pot of ’ FALS
money to spend E

2. | will automatically get £900 to spend '~ FALSE ‘

4. | can order whatever | want e.g. iphone/ EA -

apple watch... ‘\‘\4LSE\ >



Stages of your application

g Thomas Tallis School

2>  Hello Precious,

Precsous ASEmrgn =

Once you have set up your account, you will
need to select your Bursary form and then fill
in each of the Steps, 1-8

Before you begin, ensure you have the
following:

U Free School Meals award letter from your
home Borough

U Evidence of income for all the adults in your
house. Wage slips covering the past 3
months.

U Evidence of any benefits e.g. Universal
Credit, Tax Credits, PIP full award letter
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Examples of evidence

Skip to main content

i GOV.UK Universal Credit

1776 Mr. AN Example 310772022 AAT23458A

o 0 emie e iR Statement
Natonsl Insurance 11178

Paul Molyneux
Your payment this month is

£423

This will be paid by 8pm on 29 April 2018

How we calculate your payment

Me AN Example

'T.23 Example Road Totol Gross Pay 158567 | Total Gross Py 1D Your payment is based on what you've told us and covers the period between 23 March and 22 April.
own Gross for Tax seoss for Tax 70
oy i ool hicrd Standard allowance £317.82
Nasonat insurance TD 47 18 You receive a standard Universal Credit allowance each month
Al12AA Paymant Period Monthiy
Housing £232.47
Employer Name Deot You said that your rent is £400.00 per month
Tax Code 1257L Tax Penod 4 Payment Method BACS 143128 .
= : - Total before adjustments £550.29
Advances

We deduct money from your payment to repay any advances

Foralist of advances, please refer to your journal. ({journal)

The total we take off for advance repaymentsis £45.84

Debts and loan repayments




Common errors and how to avoid them

Step 4 - Bursary

Discretionary Bursary for ALL students
except those in Care, Care Leavers or those
in receipt of Benefits in their own name e.g.
PIP.

If you live in Greenwich Borough and do not
have a letter confirming that you receive
Free School Meals, then you can request a
letter by emailing
pandsbenefits@royalgreenwich.gov.uk

If you do not live in Greenwich, you need to
contact your home Borough Benefits
Department.

lhomas
v v v v ETD
Welcome Agreement Student Personal Details Bursary

Section B: Type of Bursary

Please indicate which fund you are applying for, * @
& Discrationary Payment

() Vulnerable Learner

Section D: Free School Meals Entitlement

Do you receive Free School Meals? (Subject to confirmation by Royal Borough of Greenwich)” @
Yes
Do you have a latter from your borough entitling you to have free school meals? * @

O No

® Yag

Please attach a copy of your Frea School Meals Letter ®
© JMEFTOCT 9ECSH 4ACIC_A146_BBAODTEDCZAS |peg

Choosa Tile



mailto:pandsbenefits@royalgreenwich.gov.uk

Common errors and how to avoid them

Step 5 — Household information

You must tick ALL the circumstances that apply
to your family setting — if you are unsure,
please speak to your parents/carers.

If you stated that you are in receipt of Free
School Meals in Step 4, please answer ‘No’ to
all the employment-based questions for the
adults you live with.

You MUST give the employment details for the
adults you live with. Please discuss this with
them, as this is one of the parts of the form
that many students complete incorrectly, which
in turn delays the outcome of the application
the most.

o

L

W L
Welcome Agreement
Family Setting

Who do you usually e with ?

W W

Student Personal Details Bursary

Changing this answer will resel any ansvweers you hirve sdded bo related quesfons ths become hidden

Muolher

Plaase indicate which of the following apply to yol
[0 Low incomalsingle wape Tamily

[0 Medical condtions restricting househald inf
[ High number of dependants in your housek
[0 Leveal of hausshold costs smpacting an youl
[ Trawel costs (o travel tadfrom schoal)

W] Arry othar circumestances tal require consl

[ None of the sbove

Are you working ¢
Changing tvs answer will teset ay answer

O Yes

* No
Please specity (not working mother)' @
Unemployed

Are you Employed?
Changing ths answer will reset any answers you have

QO Yes
® No

Are you Seif Employed?
Chancing this anaw reset

angng s anawer will

Q Yes

e No

Are you a director or propretor of ‘A COMPANY' 7

ANgIng e snswer will 19568 a0y answars you have added 10 related Queston

O Yes
* No

s you have acded to related Guess

added to relsted ques

Ty ansoers you have 80ded 10 relaled questons
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Awarding the Bursary

a Once you submit your application, | will assess it and double check that all of your evidence is suitable
and that you meet the requirements for the Bursary to be awarded.

a You will receive notification to your email address which will tell you whether your Bursary has been
awarded, declined or if you need to submit more evidence.

e If your Bursary is awarded you will then see the ‘My Requests’ tab on your profile when you next log in.
For guidance on how to successfully submit a request, see the next slide.



Making Requests

@

Hello Jamila,

Jamila Roble Student Code U-C22F

Bursary Status [EEEEEL)

U]

Request

Request type

Purchase iem”

Reason ncluding colour selection (if relevant) e g “Blue (Pad case

Amount

Web link for the itemn you are requesting @

Request Type — Always
‘Purchase’ — We do not
offer reimbursements so
please do not purchase
items using your own
money.

Reason should include any
specifics e.g. Blue colour,
256GB, A4 size etc.

Requests will only be
processed with a working
web link and price
included.



Here's the link to start/continue your application

To start a new application please visit:

https://tallispost16bursary.applicaa.com/1

Click ‘Create new account’ and set up your account using the email address

you access the most.



https://tallispost16bursary.applicaa.com/1

Renewing your Bursary — Year 13

You MUST renew your Bursary to enable you to make new requests this year. Your Bursary fund re-sets
and any unspent funds from last year are not added.

If you are already in receipt of a
Bursary then you need to log in
to your existing account here G’ e o
and you will see on your .
dashboard a ‘Renew

Application’ button. Please

select this to continue.

A" Hello Arya,



https://tallispost16bursary.applicaa.com/00000000-03e8-70e4-a5b5-d864dcee5990?skip_modal=true&session_timeout=true

Renewing your Bursary — Step by step

A new window will open for you to ‘Review
your previous Financial Status Information’.

Review Erancial vormation

Fleae soeee W god 3 Spphe a0 & e @ wi gt @y o pous Begegial nfermation b L haeged

Please select ‘Review Policy’. m—
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Renewing your Bursary — Step by step

Then select the Thomas Tallis Bursary
Policy — this will open a new window
and you must ensure you read the
document before closing

When you close the Bursary Policy
document you will be re-directed to
the previous field, where you will need
to confirm that you have read and
agree to the Policy and then submit.

Review Policy

L] I have read and agree to the above policy




Renewing your Bursary — Step by step

Once submitted you need to fully
review the financial information.

If the information is correct and there
have been no changes to household
income since you applied last year,
then select ‘There are no changes.’

If there have been changes then please
select ‘My financial info has changed’.

Please review lasl year s applicaton aond indscate wiweibeer an
L] o
FPansion receved (Father'Legal Suardian) ()

Pension received (Mother/Legal Suasdiand (L)
Cihild Sluppertfdamtenancs Payments (Hecsnoed) ()

Arvy Othar Incoma (£)

Mo Hemetit

Summary Tahle

Total Income

Houso Equity

vy ol

your fimanclal information heas chuean 4

Value
£0.00

OO0

FRevewy Fobcy




Renewing your Bursary — Step by step

If there are no changes, you will be R —
asked to provide a signature to Please 57 85 confrmaton P nome of your Seancel dcrmaton has changed
confirm this. You can draw, type or BN v o
upload an image of your signature.
) | 06

Then select Accept & Sign to
complete the renewal process.




Renewing your Bursary — Step by step

If changes do need to be made to your
financial information, the following pop
up will appear:

>

Once you click confirm, it will show on
your dashboard as ‘Not Started’

I

You will then be directed to start a new
form, where you can add all of your
updated information and evidence.
Financial evidence should be for the Tax
Year ending 6 May

You are about to renew your bursary application. Are you sure?

You have confirmed your financial nformation has changed. We will NOT
copy the information over

20242025

Bursary Status

| Not Started |
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Application Timeline

Complete application and
email
bursary@thomastallis.org. uk
to notify the tea, that your
application is complete

APPLY

Your application will be
reviewed and you will either
be notified that you have
been awarded the Bursary or
that we require you to
submit more
evidence/information to

PROCESSING

You can begin to make
requests through your online
account

POST AWARD

You will be notified when
these have arrived, and you
should collect them from the
sixth form admin office

REQUESTS



mailto:bursary@thomastallis.org.uk

More questions about Bursary?

@ Email bursary@thomastallis.org.uk

@ See Mary Wood — Bursary Officer, in the Sixth Form Admin Office 1-619B


mailto:bursary@thomastallis.org.uk
http://go.microsoft.com/fwlink/?LinkId=617172
http://go.microsoft.com/fwlink/?LinkId=623327
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